4.2 Proposal Template

Proposal Summary Form, ISSP Summary of Funding Request Form and Required Proposal Sections for

UCEP Programs

(Proposal deadline:  January 13, 2010 4:30 p.m.)
INDIAN STUDIES SUPPORT PROGRAM (ISSP)
UCEP PROGRAMS

Proposal Summary Form
INAC DCI Reference #434111

	SECTION 1:  IDENTIFICATION

	

	Name of First Nation or Organization:
	

	

	Contact Name:
	
	Email:
	

	

	Title / Position:
	

	

	Address:
	

	

	Telephone:
	
	Fax:
	

	

	SECTION 2:  PROPOSAL INFORMATION

	

	Proposal Title:
	

	

	Program is:
	· New
	·     Continuing
	· Year 

	(Indicate Year 2, 3, etc.):
	

	Program Start Date:
	
	Program End Date:
	

	

	Total Funds Requested:
	$

	

	Status of Applicant:
	

	First Nations Governed:
	· Band

	·     Tribal Council

	
	· Society
	·     Aboriginal Post-Secondary Institute

	
	· Other (specify):
	


	Proposed Program
	Please specify:
	

	
	
	

	
	

	
	

	Type of Program:
	· Brokered
	·   Federated
	· Affiliated

	
	· Accredited
	·   Public Institution (Self-Accredited)

	Accreditation Status:
	

	Public Institutional Affiliation (name):
	

	Course /Program Transferability (how and  to where):
	

	

	SECTION 3:  PROJECTED STUDENT INFORMATION 

	Total Anticipated Number of Participants:
	#

	
	# Males: 
	# Females:
	

	
	# Full-Time:
	# Part-Time:
	

	
	# Status/Treaty:
	# Inuit:
	

	(Please specify below):
	# Other:
	
	

	
	# Non-status:
	# Non-First Nations:
	# Metis:

	

	
	 # BC:
	# Out-of Province:
	# Out-of-Country:

	(Please identify – i.e. Metis, non-First Nation, Non-Status.  Refer to sections 1.3 and 2.2.  Proposal review will consider this information as ISSP Funding is intended for Status and Inuit students.  For Other Students, provide rational for inclusion of these students in the program.)

	


	SECTION 4: STATEMENT OF NEED

	List in point form:
	

	SECTION 5:  PROJECT GOALS AND OBJECTIVES

	

	List in Point form:


	

	

	SECTION 6: PROGRAM ACTIVITIES

	

	Outline program and courses:
	

	

	Program Description:
	

	

	Courses:
	

	

	Term 1:
	

	

	Term 2:
	

	

	Term 3:
	

	

	SECTION 7: SUPPORTING DOCUMENTATION

	First Nation Community
	· Yes

· No
	Name:
	· BCR attached

	Tribal Council
	· Yes
	· No
	· Resolution Attached

	Society
	· Yes
	· No
	· Current Society Papers Attached

	Affiliated/Brokered Public Institution
	· Yes

· No
	Name:
	· Agreement attached

· Letter of Intent attached (first year programs only)

	Other
	· Yes
	· No
	· Papers Attached

	SECTION 8: BUDGET

	Total Program Cost:
	$

	Amount Requested from ISSP:
	$

	Amount Funded by Other Sources:
	$

	Amount for In-Kind:
	$

	Please complete the Budget Summary Form


ISSP SUMMARY OF FUNDING REQUEST

2010-2011 UCEP PROGRAMS

	SUMMARY OF FUNDING REQUEST

	AMOUNT REQUIRED FOR PROGRAM:
	$

	AMOUNT REQUESTED FROM  ISSP:
	$

	BUDGET  ITEM
	AMOUNT REQUIRED
	REQUEST FROM ISSP
	IN-KIND FUNDS
	OTHER SOURCES 

	Instructional Delivery
	
	
	
	

	Instructor Salary
	
	
	
	

	(Breakdown of Instructional Salaries)
	
	
	
	

	Instructor Travel
	
	
	
	

	Instructor Materials
	
	
	
	

	Instructor Books & Supplies
	
	
	
	

	Elders/Guest Speakers
	
	
	
	

	Program Supports 
	
	
	
	

	Sub-total:
	$
	$
	$
	$

	Administration/Overhead 

(15% maximum)
	
	
	
	

	Items not covered by ISSP
	
	
	
	

	Rent
	
	
	
	

	Student Daycare
	
	
	
	

	Student Travel
	
	
	
	

	Living Allowances
	
	
	
	

	Other
	
	
	
	

	TOTAL  AMOUNT
	$
	$
	$
	$

	

	Estimated Revenue from Tuition Fees

	$
	$
	$
	$


Required Proposal Sections (use additional space as needed)

Executive Summary

* Summarize your proposal in one page.


Table of Contents

* List proposal sections and sub-sections.


Introduction

* Describe the program’s purpose and benefits.

Statement of Need

* Describe the program’s importance and the need it addresses.

Indicate if your community has a community capacity plan?  If so, how does the proposal fit into this plan or the regional economic strategy?
Program Goals and Objectives

* Describe the program’s general and specific outcomes.

Continuing programs need a sound rationale of need for subsequent 
funding and evidence of program outcome(s) and a growth plan 
based on last year’s program evaluation.


Program Methodology

* Describe the program implementation and approach to be taken.


Program Activities

* Describe the activities to be undertaken.

 N.B. – For UCEP programs, clearly indicate the courses to be offered 

(course title and number, grade equivalency and brief course description).

Supporting Organizations

Letters of support should be attached to the proposal in Appendix One.



Staffing and Administration

* Describe plans for administering the program

Plans for Program Evaluation

* Describe the plans for and timing of the program’s evaluation


Outcomes


*Describe the expected outcomes of the program delivery

Affiliations with Other Institutions

* List all relevant agreements
Attach signed, current copies

Please remember: all applicants must attach to their proposal signed, up-to-date copies of agreements with relevant institutes. Acceptable agreements include affiliation agreements or brokering/service agreements, depending upon relationship between the institutes for the proposed project. For new programs that have not been offered previously, an official Letter of Intent may be accepted. Please note that letters of support are not acceptable to fulfill the Letter of Intent requirement. Letters of support express the institute’s agreement that the proposed project would be useful/is worthwhile. 

N.B.- If this is a continuing program, clearly indicate the supporting documentation, i.e. Affiliation Agreement or Band Council Resolution, continues to be in effect.


Budget Explanation

* If applicable, explain budget items noted on ISSP Summary of Funding 

Request Form, page 46

Program Work Plan

The information is accurate to the best of my knowledge.

_______________________

____________________

Authorized Signatory



Date


Proposal – Appendix One:

Letters of Support and Copies of Current Licences, Registrations (ie. PCTIA), Certificates of Incorporation, BCR’s ….as relevant
Indicate if the proposal funding will be handled through a third party, i.e. Tribal Council



Proposal – Appendix Two:

Copies of Current and Signed Affiliation / Brokering / Federation Agreements or official Letters of Intent (please note … letters of intent differ from letters of support, as described throughout this guide).
NOTE:  if the program is a continuation from the previous year, please clearly highlight the continuation of the Affiliation / Brokering Agreement or BCR

� As per INAC Program Guidelines, tuition must be charged.





