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FACSIMILE (1 page)

July 27, 2009

Attention: FINANCE DEPARTMENT
RE: ADDRESS CHANGES OR CHANGES IN PAYEE

According to the First Nations Education Steering Committee (FNESC) Finance Policy and the INAC Comprehensive Funding Arrangement, certain requirements are needed to implement changes in mailing address or in the payee for program payments. These requirements are listed below.

CHANGES IN PAYEE

A Band Council Resolution (BCR) is required to implement changes in payee for First Nations and/or First Nations Schools. This applies to FNESC programs such as New Paths, Special Education, and other youth initiatives (see our website for a complete list of programs). A new BCR is required every year as they are NOT transferable from the previous year.

CHANGES IN ADDRESS, PHONE OR FAX NUMBERS

In order to change the mailing address, phone number, or fax number for the band/school, FNESC requires a BCR and/or a letter on Band letterhead signed by the Chief and/or Council. This does not change the payee.

CHANGES FOR INDEPENDENT SCHOOLS

In the case of independent schools, a letter on school letterhead signed by the principal is required to make any of the changes listed above.

CHANGES FOR THIRD PARTY MANAGEMENT

In the case where a band/school is under Third Party Management, official confirmation of the appointment as trustee is required.
REQUESTING INFORMATION FOR AUDITORS

In order to release information regarding a community and/or school's funding for auditing purposes, a letter on band/school letterhead requesting this information is required. An Auditor may also request this information directly from FNESC on their company letterhead, attaching a copy of their signed engagement letter.

Changes cannot be accepted over the phone or through e-mail. Likewise audit information cannot be released based on an e-mail request. As FNESC undergoes an audit every year to ensure compliance with policies and guarantees accountability and transparency we require proper paperwork to explain any changes in our files. Thank you for your cooperation in this important matter.

Sincerely,

FNESC Finance Department
First Nations Education Steering Committee


Suite 113-100 Park Royal South, West Vancouver, BC   �V7T 1A2


Toll-free in BC: �1-877-422-3672    �T: 604-925-6087   �F: 604-925-6097   �www.fnesc.ca








